MOSTON PARISH COUNCIL
INTERNAL AUDIT REPORT – FINANCIAL YEAR 2023-24

The Internal Audit has been undertaken with reference to page 4 of the Annual Governance and Accountability Return 2023/24, and Section 4 of the Governance and Accountability for Smaller Authorities in England Practitioners Guide. The opinion formed during the Internal Audit is based on the evidence provided in the form of documents, accounts and receipts etc., in addition to consultation with the Clerk.
	Area Covered
	Observations
	Recommendations

	A. Appropriate accounting records
	Accounting records are kept on a spreadsheet, referencing expenditure to minutes, and supporting documents, which are kept digitally.
	

	B. Financial regulations, payment controls and VAT

	A sample of payments were checked to supporting documentation. The majority of expenditure was not itemised in the minutes. Instead, the clerk had been given delegated authority to pay up to budgeted amounts.
2 differing amounts were paid to Zurich Insurance, the second was in error, and later refunded. 
VAT paid is recorded in the cashbook, and this is used as the source for the repayment claim. A claim is submitted once a year. Due to the low volume and value, this seems reasonable. The claim for 23/24 had not been prepared at the time of the audit.
The amount of VAT showing as paid in 22/23 cashbook amounted to £301.92, however the amount repaid by HMRC was only £280.29.
	To demonstrate financial controls have been adhered to, all expenditure should be itemised in the minutes as authorised. 








Review the 22/23 claim to explain the difference.

	C. Risk management
	A comprehensive risk assessment is documented, dated14/2/24.  A review of the minutes did not identify any unusual activity by the council.

	

	D. Budgetary process
	The precept had been significantly reduced to reflect 23/24 budget expenditure. Spend against budget is reviewed and minuted at each meeting. This shows % actual spend to-date compared to annual budget. There is no explanation of variance to budget.
	Variances to budget at the year-end should be explained and published.

	E. Income controls
	There were only 4 receipts in the year. This included the refunded of insurance premium. Although this is a receipt, it should not appear as income in the financial statement, but netted off against the expense.
	Amend the statement to reflect true income/expenditure

	F. Petty cash
	No petty cash transactions
	

	G. Payroll controls
	The clerk’s salary is processed by Shires Pay Services, ensuring accurate calculation of net pay and tax and RTI filing with HMRC.
	

	H. Asset controls
	The asset register had been updated with the addition of the Tetton post. An estimated value of £2,000 was added, but no date. This seems like a reasonable decision.
There is no date of inspection on the register, but it states that assets are inspected regularly, and dated 14/2/24 within the minutes.
	

	I. Bank reconciliation
	Bank reconciliations are done on a regular basis and presented at meetings. The cashbook is reconciled to the bank at the year-end. O/S
	

	J. Accounting statements
	O/S
	

	K. Exemption from assurance review
	The council fulfilled the criteria and correctly declared itself as exempt. Within the body of the AGAR on Mostonparishcouncil.org - Documents – financial reports
	

	L. Publication of required information on website
	Most of the information required by the Transparency code for smaller authorities is available on the website mostonparishcouncil.org. The minutes routinely include budget and bank reconciliations. Itemised expenses are currently not itemised.
	Additional information should be published, in line with the Transparency code. 

	M. Exercise of public rights
	The 2022/23 Notice of Public Rights has been published on the website. 5/6-14/7/23
	

	N. AGAR publication
	The full 2022/23 AGAR is available on the website
	



Prepared by Jo Clarkson FCA, Davenport Accountants Ltd.									xx/04/2024

